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1. Introduction
Bulgarian Sunday School “Rodolyubie” Ltd (“the School”, “we”, “us”, “our”) is committed to
protecting the privacy and personal data of all children, parents, staff, volunteers and other individuals
connected with the School.
This Privacy Policy explains how we collect, use, store and protect personal data in accordance with:
e UK General Data Protection Regulation (UK GDPR)
e Data Protection Act 2018
o Safeguarding and education legislation applicable in England
This Policy applies to personal data processed in both electronic and paper formats.

1. BLBeaenue
bearapcko HenenHo yuwmine ,,Pogomooue OO/ (,,Yummmmero®, ,,aue", ,,Hac*, ,,HaleTo ) ce
aHTaXHpa Ja 3alUTaBa JUYHUTE JaHHU U HETIPUKOCHOBEHOCTTA HA BCUYKHU JIE1a, POIUTEIH,
CITyKHTEIH, T0OPOBOJIIIM U JPYTH JIUIIA, CBHP3aHU C JCHHOCTTa Ha YUUITUIIETO.
Hacrosimara [TonuTrka 3a 3anuTa Ha JIMYHUTE JTAHHU O0SICHSBA KaK ChOMpame, H3IoJI3BaMe,
ChXpaHsBaMe M 3aluTaBaMe JUYHU JaHHU B ChOTBETCTBHUE ChC:

e OOwms pernaMeHT 3a 3ammra Ha gaHHuTe Ha O6eaunenoto kpainctso (UK GDPR)

e 3akoHa 3a 3amuTa Ha gaHauTe oT 2018 T.

e [IpmwiokuMOTO 3aKOHOIATEIICTBO B 00JaCTTa HA OOPA30BAHMETO U 3aIlMTATa Ha JIelaTa B

AHrms

[TonmTrkarta ce mpuiara 3a JIMYHU JTaHHU, 00pa0OTBaHM KaKTO B €ICKTPOHHA, TAKa U B XapTHCHA

dbopma.
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2. Data Controller

Bulgarian Sunday School “Rodolyubie” Ltd is the Data Controller.

Contact details:

Director: Tsvetelina Milova

Email: bnurodolyubie@gmail.com

Telephone: 07448778090

Data Protection Lead:

The School has appointed the Director as the internal Data Protection Lead responsible for data
protection compliance.

All privacy enquiries or requests should be directed to the contact details above.
Individuals also have the right to lodge a complaint with the UK supervisory authority, the
Information Commissioner’s Office.

2. ATMUHHCTPATOP HA JINYHH JAHHHU

bwarapcko Henenno yumnuuie ,,Pogomobue’ OO/] e anMuHUCTpaTOp HA JIMYHU JTaHHU.

JlaHHM 32 KOHTAKT:

Hupexrop: LiBeTennna Muosa

Nwmeiin: bnurodolyubie@gmail.com

Tenedon: 07448778090

OTroBopHUK 10 3aIMTA HA JAHHHUTE:

VYuununieto e onpenenuiio JJupektopa 3a BbTpEIIeH OTTOBOPHUK IO 3allIMTa Ha JaHHUTE, KOWUTO cienu
3a ClIa3BaHETO Ha U3MCKBAHUATA 32 3alUTa HA JIMYHUTE JaHHU.

Bceuuku 3anuTBaHus ¥ UCKaHUS CIIE€BA Ja C€ OTIPABAT KbM IOPEOCOYEHUTE KOHTAKTH.
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Jlumara ¥MaT mpaBo Ja MoaaaT skanba 10 Haa30pHus oprad Ha OOeIHHEHOTO KPaJICTBO —
Information Commissioner’s Office.

3. Scope of this Policy
This Policy applies to personal data relating to:
e Children attending the School
e Parents and carers
o Staff members
e Volunteers
e Contractors
e Website users
]
3. O0xBaT HA NOJUTHKATA
HacrosimaTa mojauTuka ce mpuiiara 3a JUYHH JaHHH, CBbP3aHU ChC:
e Jlema, oOyuaBaiy ce B yUHJIUIIETO
e Poanrenu u HacTOMHHUIIN
e Cnyxurenu
e JloGpoBodiu
e BbLHIIHM U3IBIHATETN
e IloTpebutenu Ha yeOcaiita

4. Data Protection Principles
The School processes personal data in accordance with the principles of UK GDPR:
o Lawfulness, fairness and transparency
e Purpose limitation
e Data minimisation
e Accuracy
e Storage limitation
o Integrity and confidentiality
e Accountability

4. [IpyHUIMNIHU 32 321UMTA HA JAHHUTE
Yuunumero o6paboTBa JUYHU JaHHU B ChOTBETCTBUE ChC CIEAHUTE NPUHILIUIIN:
e 3aKoHOCHOOPa3HOCT, JOOPOCHBECTHOCT U MPO3PAYHOCT
e OrpaHuueHHE HA LENNUTE
e (CBex/aHe Ha JaHHUTE 10 MUHUMYM
e TouHocT
e OrpaHnueHne Ha CbXPAaHEHHUETO
e I[sJTOCTHOCT U TOBEPUTETHOCT
e OrtyerHOCT

5. Lawful Basis for Processing

We process personal data under one or more of the following lawful bases:
e Performance of a contract
o Legal obligation
o Legitimate interests

Date of issue: 10/02/2025 Version: 03 Ref. No: GD03



A/ BULGARIAN SUNDAY SCHOOL ,,RODOLYUBIE“ LTD

e Consent

o Vital interests

o Public interest in the field of education
Where legitimate interests are relied upon, the School conducts a Legitimate Interests Assessment.
Special category data (including medical and safeguarding information) and criminal record data are
processed in accordance with Schedule 1 of the Data Protection Act 2018.
Where consent is used, it may be withdrawn at any time in writing.

5. IIpaBHU ocHOBaHUs 32 00padoTBaHe
OO0paboTBaMe THYHU JAHHU HA €THO WM TIOBEUE OT CIICTHUTE MPABHU OCHOBAHUSI:

o l3nbiHeHue Ha JOTOBOP

o IIpaBHO 3axbmKEHUE

e Jlerutumen uHTEpEC

e Cpriacue

e JKuU3HEHOBaXHU UHTEPECH

e OOuiecTBeH HHTEpEC B 00JaCTTa HA 00pPa30BaHUETO
Koraro ce mpuiiara neruTuMeH UHTEpPEC, YUHIUIIETO U3BBPIIBA OIICHKA Ha IETUTUMHUSI UHTEPEC.
CrienaaHu KaTeropyu JaHHU (BKIIOYUTEITHO MEIUITMHCKA HHPOPMAITUS U JaHHHU, CBhP3aHU ChC
safeguarding) u maHHU 3a ChbAUMOCT ce 00paboTBatT B choTBEeTCTBUE C [Ipnioxenue 1 kbM 3akoHa 3a
3amuTa Ha JaHHuTe ot 2018 r.
Koraro o6paboTBaHeTo ce OCHOBaBa Ha ChIJIacHe, TO MOXKE Jia ObJIe OTTETJIEHO IO BCAKO BPEME B
nucMeHa gopma.

6. Categories of Personal Data
6.1 Children
We may process:
o Full name, date and place of birth, address
o Parent/guardian contact details
e Medical information, allergies and health needs
o Emergency contact details
e Attendance and educational records
o Behaviour and safeguarding records
e Incident and accident reports
o Photographs or videos (where consent is provided)

6. Kareropum JU4YHU JaHHU
6.1 lena
Mosxe na o6paboTBame:
e Tpu nmMena, 1aTa U MACTO Ha paXkJaHe, aipec
e JlaHHM 3a KOHTAKT Ha POAUTEITU/HACTOWHUIU
e MemunuHcka HHGOPMAITUS, aJISPTUHU U 3APABHU HYKIH
e JlaHHU 32 KOHTAKT MPH CIEIIHU CIIy4an
e JlanHW 3a MOCENIaeMOCT ¥ O0YUYCHHE
o Jlannu 3a noesaenue u safeguarding
e Jlokmamu 3a MHITMICHTH U 3JI0TIOJTYKH
o CHUMKHU U BUJICO 3aMUCH (TIPU MPEJOCTABEHO CHIIIACHUE)
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6.2 Parents and Carers
e Names and contact details
e Communication preferences
e Payment and financial information
e Correspondence
e Information submitted via electronic forms
e Records of meetings or concerns

6.2 Ponureau 1 HACTOMHHITA
e HMmena n 7anHM 32 KOHTAKT
e Ilpennountanus 3a KOMyHUKALIHS
e JlanHm 3a muianianus U (PUHAHCOBH 3aIHCH
o Kopecnonaenuust
e Hudopmanus, nogaaeHa ype3 eIeKTPOHHU HopMyIIsipu
e 3amucH OT Cpelly WM MOJAJeHU CUTHAIIUA

6.3 Staff and Volunteers
e Full name, date and place of birth
e Address and contact details
o National Insurance number
o Bank details (for payroll)
e Right-to-work documentation
e Identity documents (passport, driving licence)
o DBS check information and reference numbers
o Employment history and references
e Qualifications and certificates
o Safeguarding, disciplinary and training records
Identity documents are processed only for safeguarding, compliance and verification purposes.

6.3 Cayxkuresin 1 100pPOBOJIIH

e Tpu umena, 1ata U MACTO HA PaXKJaHE

e AJpec U JaHHU 32 KOHTaKT

e Hanwnonanen ocuryputeseH Homep

o bankoBu naHHM (32 3a1U1aTH)

e JloxymeHTH 3a mpaBo Ha paboTa

e JIOKyMEHTH 3a CAMOJIMYHOCT (TacHopT, MO(pHOPCKA KHIKKA)

e Jlannu u pedepentHu HoMepa oT DBS npoBepku

e TpynoB cTax U NpenopbKH

o Kpanudukanuu u ceprudukatu

o Jlannu 3a safeguarding, TUCIMIUIMHAPHA MEPKU U 00y4YEHUS
JIoKyMeHTHUTE 3a CaMOJIMYHOCT ce 00paboTBaT €AUHCTBEHO 3a LIEJUTE Ha ChOTBETCTBUE ChC
3aKOHOBHTE M3UCKBaHMs, safeguarding u mpoBepKka Ha CaMOJIUYHOCT.

7. Purpose and Lawful Basis Table

Data Type Purpose Lawful Basis

Pupil records Education delivery  Contract / Public interest
Safeguarding data Child protection Legal obligation / Vital interests

Date of issue: 10/02/2025 Version: 03 Ref. No: GD03



o~ M\
£

I% |
Y\ @%.;; /”‘ BULGARIAN SUNDAY SCHOOL ,,RODOLYUBIE“ LTD
Data Type Purpose Lawful Basis
Medical data Health & safety Legal obligation / Vital interests
Parent contacts Communication Contract / Legitimate interests
Payroll & employment HR & compliance  Legal obligation / Contract
DBS checks Safeguarding Legal obligation
Photos/videos Promotion & records Consent
Website data Security & analytics Legitimate interests

7. Tabauua ¢ nej ¥ NPAaBHU OCHOBAHUS

Bun nannu en IIpaBHO ocHOBaHuUe
JlaHHM 3a y4eHULIH [IpoBexxnane Ha oOy4deHue JoroBop / ob1iecTBeH HHTEpEC
. [IpaBHO 3aaBbJKEHUE / )KU3HEHOBAKHU
Safeguarding nanuu 3amuTa Ha JETeTO
WHTEpeCH
[TpaBHO 3aBDKEHUE / JKU3HEHOBAKHH
MeaunuHCKY TaHHU 3npaBe u 6€301aCHOCT
UHTEpECU
JlanHu 3a poauTenu Komynukarnus JloroBop / neruTuMeH uHTEpec
Jlanuu 3a 3amnatu VYnpasieHnue Ha epcoHaifa [IpaBHO 3aaBJKEHUE / TOTOBOP
DBS nposepku Safeguarding [TpaBHO 3a1BIKCHHE
OKYMEHTaIus U
CHUMKH/BUIEO Hoky 1 Crritacue
MOy ISIPU3UPAHE
Jlanuu ot yeOcaiita CurypHocT U aHanu3 Jlerutumen unTEpEC

8. How We Collect Data
We collect personal data:
e Directly from individuals
e Through registration forms (paper or secure online tools)
e Through recruitment processes
e Via email, phone or written communication
e Through the School website

8. Kak ch0upame n1aHHu
CoOupame JTUYHH TaHHU:
e JIMpeKTHO OT nuIaTa
e Upes peructpaninoHHu GOpMyJIISIpH (XapTUEHU WU 3alTUTEHU OHJIAWH WHCTPYMEHTH )
e Upes npouenypu no moadop
e [lo nmeitn, TenedoH Wi MUCMEHA KOMYHHKAITUS
e Upe3 yebcaiiTa Ha YUHIUIIETO

9. How We Use Personal Data
We use personal data to:
e Provide educational services
o Safeguard children and ensure welfare
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e Manage administration and operations

e Communicate with families

e Meet legal and regulatory requirements

e Manage finances and payroll

e Recruit and manage staff and volunteers

e Carry out DBS and safeguarding checks

e Maintain website security and functionality
The School does not use personal data for marketing and does not carry out automated decision-
making.

9. Kak n3noJizBame JUYHHATE TAHHHA
W3non3Bame TMYHUTE NaHHU 3a:

o IlpenocraBsine Ha 0Opa30BATEIHH YCIYTH

e OcurypsiBane Ha 0€30MaCHOCT U 0JIaromoJy4ne Ha Jerara

e AJIMUHUCTPATHUBHO M ONEPATUBHO YIPABICHUE

o KoMyHukanus cbc ceMmencrBara

o (Cna3BaHe Ha 3aKOHOBH M3UCKBaHUs

o ®DUHAHCOBO YIPABICHHE U 3ATLIATH

o Tloabop u ynpaBieHue Ha IEpPCOHA U T0OPOBOIIU

o IlIposexnane na DBS npoBepku

e Tlogawpkane HA CUTYpHOCTTA U (PYHKIIMOHATHOCTTA Ha yeOcaiiTa
YYunumeTo He W3IM0JI3Ba JIMYHH JaHHU 32 MAPKETHHT M HE U3BBPIIIBA aBTOMAaTH3UPAHO B3eMaHe Ha
pelIeHusl.

10. Data Sharing
Where lawful and necessary, we may share personal data with:
« HMRC
e Disclosure and Barring Service (DBS)
o Safeguarding authorities
o Emergency services
e Professional advisers (accountants, solicitors)
e Secure IT and cloud service providers
e Regulatory bodies
The School never sells personal data.

10. Cniogensine HA JaHHHA
Koraro e 3akoHOCH00pa3HO U HEOOXOIMMO, MOKEM Ja CIIO/AEIME JINYHU JIaHHHU C:
e HMRC
e Disclosure and Barring Service (DBS)
o Opranu 3a 3amura Ha JIETeTO
e CpemHu ciyx0u
e TIpodecronanHu KOHCYITAaHTH (CYETOBOAUTEIH, aTBOKATH )
e 3Banmrenu IT n 001aYHu 1OCTABUUIIH
e Perynaropuu opranu
YYuIHUIeTo HUKora He Tpo/iaBa JMYHU TaHHH.
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11. International Transfers

As part of its function as a Bulgarian Sunday School, we may share relevant data with the Ministry of
Education and Science of the Republic of Bulgaria for registration, accreditation, reporting or funding
purposes.

Where data is transferred outside the UK, appropriate safeguards are applied in accordance with UK
GDPR.

11. Me:xaynapoauu tpanchepu

B pamkuTe Ha geiiHOCTTa cH KaTO OBIArapcKo HEJEIHO YUMIMILE MOXKEM J1a CIIOAEsIME HEOOX0AUMUTE
JTaHHU ¢ MUHHCTEPCTBOTO Ha 00pa30BaHUETO U Haykara Ha PenyOuinka bbirapus 3a nenure Ha
perucrpanus, akpeIuTanus, OTYeTHOCT UM (pruHAHCHpaHE.

Koraro nannu ce npexBbpiar u3sbH OOEINHEHOTO KPAJICTBO, CE€ MpUiIaraT MOIXOSIIN rapaHIuH
ceriaacio UK GDPR.

12. Website and Cookies
The School website may collect limited technical information including:
o [P address
e Device and browser type
o Pages visited
e Time and duration of visits
e Approximate location
This information is used for security, analytics and website improvement.
Cookies and analytics tools operate under the School’s separate Website & Cookies Policy.

12. YeOcaliT u OMCKBUTKH
VYebcallTbT MOXe Jja chOMpa orpaHUYeHa TeXHUYecKa HH(POpMaIus, BKIFOYUTETHO:
e [P anpec
o Tun yctpoiicTBO U Opay3bp
o [Ilocerenu ctpanunu
e IIpoaABIKHATETHOCT HA MOCEIEHUATA
e [Ipubnu3UTETHO MECTOMONIOKEHHE
Ta3u nnpopmanys ce U3MoI3Ba 3a CUTYPHOCT, aHAIU3 U 0J00psIBaHe Ha caifTa.
BucKBUTKNTE M aHATUTUYHUTE UHCTPYMEHTH C€ peryaupar oT otaenHa [lomuTika 3a OMCKBUTKY.

13. Data Retention
We retain personal data only as long as necessary.
Typical retention periods:
e Financial records — 6 years
o Staff employment records — 6 years after leaving
e Accident records — as required by health & safety law
o Safeguarding records — retained in line with statutory safeguarding guidance (normally until the
child reaches age 25)
o Basic pupil records — up to 7 years after leaving
Data no longer required is securely deleted or anonymised.
13. CpokoBe 3a cbXpaHeHHue
CexpaHsBaMe JIMYHH JAHHU CaAMO TOJIKOBA JIBJITO, KOJKOTO € HEOOXO0IUMO.
OOuuaiinu CpokoBe:
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e (DUHAHCOBU 3aMUCH — 6 TOTUHU
o JlanHu 3a cily>)kUTENH — 6 TOJUHU ClIe] IPEKpaTsIBaHE
e 3amnucH 3a MHIUJEHTH — CIIOPEJ 3aKOHOAATEICTBOTO 10 3/IpaBe U O€30MacHOCT
Safeguarding mocuera — chIriIacCHO HOPMATUBHUTE U3UCKBaHMS (OOMKHOBEHO /10 HABBPIIIBAHE
Ha 25 TOJIMHU HA JIETETO)
e OCHOBHU YYE€HUYECKH 3aIHCH — JI0 7 TOIWHHM CJIe]l HAITyCKaHe
JlanHuTE, KOUTO BEeUe HE ca HEOOXOAUMH, C€ U3TPUBAT CUTYPHO MJIM C€ aHOHUMHU3HPAT.

14. Data Security
We apply appropriate technical and organisational security measures including:
e Locked storage for paper files
e Password-protected systems
o Restricted staff access
o Secure cloud storage
o Confidentiality obligations
e Regular safeguarding training
No system can guarantee absolute security, but we take all reasonable steps to protect personal data.

14. CurypHocT Ha JaHHUTe
[Tpunarame noaXoAsIY TEXHUYECKH U OPTraHU3AMOHHI MEPKH, BKIIFOUMTEIHO:
o 3aximoueHH mKadOBE 32 XapTHEHU JOCHETa
o IlaposiHO 3alIUTEHU CHCTEMU
e OrpaHuueH JIOCTHII 3a CIYKUTEIIN
e 3ammTeHo 00JauHO ChbXpaHEHHUE
e 3axbiDKEHUs 32 KOH(DUICHIINATHOCT
e OO0yuenus no safeguarding
HwuTto enna cucrema He rapanTipa aOCOTIOTHA CUTYPHOCT, HO TpeANIpreMamMe BCHYKH pa3yMHU MEPKU
3a 3alIuTa.

15. Individual Rights
Under UK GDPR individuals have the right to:
e Access their data
e Request correction of inaccurate data
e Request erasure (where applicable)
o Restrict processing
e Object to processing
e Withdraw consent
e Lodge a complaint with the ICO
Requests must be made in writing.
We normally respond within one month.

15. IIpaBa nHa Junara
Coranacno UK GDPR nunara umar npaso aa:
e [lomydar mocthn 10 CBOUTE TaHHU
o I3uckar KOpeKuMs Ha HETOYHH JJaHHU
e U3uckar u3rpuBaHe (KOrato € Mmpujioxnmo)
e Orpanuuat 06pabOTBaHETO
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e Bw3pazsar cpemy oOpaboTBane
e OrtrernAar cwriiacue
e [Ilomanar xan6a no ICO
Hckanusra ce mojgaBaT MUCMEHO.
OOMKHOBEHO OTrOBapsiMe B CPOK IO €IMH MECEIL.

16. Data Breaches
In the event of a personal data breach, the School will:
o Investigate and contain the breach
e Assess risks and mitigate harm
o Notify affected individuals where required
e Report to the ICO within 72 hours where necessary
e Record the breach internally

16. HapyumieHusi Ha CHTYPHOCTTA HA IaHHUTE
[Tpu HapylIeHNE Ha CUTYPHOCTTA Ha JIMYHUTE IaHHU YYWIHLIETO IIIe:
o PasciienBa M OrpaHnYyM HApPyLIEHUETO
e OlleHU pUCKa U HAMAJIU BPEAUTE
e VYBeJOMHU 3acCEerHaTUTE JIMIA, KOraTo ¢ He0OXO0UMO
e Jloxmansa no ICO B cpok 110 72 yaca, KOrato ce U3McKBa
e 3amnwiiie HapyIIEHUETO BbB BHTPEIIEH PETUCTHP

17. Policy Review

This Policy is reviewed annually or sooner if required by changes in law or School operations.

By enrolling a child, working with the School or engaging with its services, individuals acknowledge
that their personal data will be processed in accordance with this Policy.

17. Ilpersien Ha moJMTHKATA

Hacrosimiata nonuTrka ce nperyiexa eXeroqHo UWiv Mo-paHo IpHU NPOMsIHA B 3aKOHOAATENICTBOTO WU
JIEMHOCTTA HA YYHJIMIIIETO.

C 3anmcBaHe Ha JieTe, 3al0uBaHe Ha paboTa MM B3aMMOJICHCTBHE C YUMIIHILETO, JIUIIaTa
MOTBBPIKIABAT, Ye IMYHUTE UM JaHHU i€ ObAaT 00pabOTBaHU CHIIACHO Ta3M MOJIUTHKA.

Policy Control Information
e Original adoption date: 10 February 2025
e Version 2 approved: 01 August 2025
e Current version approved: February 2026
e Next scheduled review: February 2027
e Policy owner: Director
o Applies to: All staff, volunteers and service users

KonTposna undopmanus 3a monurukara
e Jlata Ha mbpBOHavanHo npuemane: 10 pespyapu 2025 r.
e Bepcus 2 onobpena Ha: 01 aBryct 2025 .
e Texymia Bepcust omobpena Ha: peBpyapu 2026 T.
o Crenpai manupa npernen: ¢pespyapu 2027 r.
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e  OTroBOpHHK 3a NOJMUTHKATA: JJUPEKTOPBT
e Ilpunoxumoct: 3a BCUUKHU CIIyXKHUTEIH, 100POBOJILH U 1A, [10JI3BAILN YCIYyTUTE HA
YUUITUIIETO
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